Frequently Asked Questions

Do I need to make an appointment to visit the library?

No. All our resources are available whenever the library building is open. Our website has the opening hours – www.leeds.gov.uk/localstudies. 

Do I need to be a library member?

Not necessarily. If you wish to use the computers you will need a library card or some form of identification but most of our resources do not need a library card to access.

Do you have access to the Ancestry or Find My Past websites?

We have free access to Ancestry.com in all Leeds libraries, on every computer. We do not have any access to Find My Past (FMP) so you will need to take out your own subscription to this site or purchase a FMP voucher in the Local and Family History Library.

Can I access any resources from home?

If you have a Leeds library card you can access various library resources from home. Take a look at the list here – www.leeds.gov.uk/onlineresources. The most useful for family and local history is the British Library’s 19th Century Newspaper database which includes the full text of the Leeds Mercury newspaper. There is no access to Ancestry.com from outside of library buildings.

Can you do my family tree for me?

Unfortunately we cannot do your family tree for you but can point you in the right direction to get started. We can carry out a limited amount of research on your behalf for a fee but we can also put you in touch with professional researchers who may be able to assist further. 
I’ve hit a brick wall with my research – can you recommend any other sources to check?

Write or email us the details of what you are having difficulty with and we can see if we can help any further. We can carry out research on your behalf for a fee or you can book a one to one session with a librarian for a personalised tuition session – fees do apply for this as well.
Do you run any family history courses?
We run a monthly one off session called Family History for Beginners. There is also a monthly session on using family history websites such as Ancestry. All sessions are free to attend but do need to be booked in advance on 0113 247 8290 or localstudies@leedslearning.net. Family History courses do run across Leeds including some at Swarthmore and Leeds City College locations.
I’m not very good at using computers – are you able to show me how to use the Ancestry website?

We run regular sessions on how to use family history websites including Ancestry. The next session dates are available on our website: www.leeds.gov.uk/localstudies. These sessions are best for those who know how to use a computer, however Leeds Libraries also run beginner computer sessions so you may find it useful to book on one of these sessions first. Staff in the Local and Family History Library can give you a quick overview of Ancestry.com but cannot sit with you while you search. 
How do I find out when someone was born/ married/ died?

Search the General Registrar Office Index to Births, Marriages and Deaths for the person by name. This index can be accessed online via Ancestry.com in any Leeds Library or on microfilm in the Local and Family History Library. It begins in July 1837 and continues to present day. Please remember that it is only an index and that the relevant certificate will need to be purchased to find out more information.

How much do certificates cost?

It depends on where and how you choose to purchase these. Certificates from the Leeds Register Office cost £9.00 if ordered by post or telephone. Costs rise to £15.00 if you buy the certificate in person at the Register Office. Other Register Offices may have different charges.

My ancestors were married before 1837 so I can’t buy a marriage certificate. How can I find out where they were married?

If you know where they were living you can check the marriage entries in the local parish church and the Leeds Parish Church of St Peter’s. Ancestry.com have many West Yorkshire parish registers online so you can search these by name as well. Also check online at www.familysearch.org to see if anyone has indexed the marriage already.
I’m looking for an obituary for my ancestor. Can you help?

We have old newspapers so you can look through these around the date of death to see if a death notice or obituary was placed. If you do not know the date of death then you will need to check the GRO index to find the death entry and then purchase the death certificate to get an exact date of death.
How can I find out where my ancestor was buried?

First you will need to find a record of their death and hopefully purchase a death certificate. This will tell you the exact date of death and where they died. You can then check our national and local burial indexes on CD-ROM to see if the burial can be located. We hold copies of the municipal burial records but there are no name indexes to these so you may need to search each cemetery in turn. You can also look in the local newspapers around the date of death to see if a death notice was placed detailing funeral arrangements. Alternatively you can look up the place of death on a map to see where the nearest churchyards and cemeteries were. Lawnswood Cemetery can also search their burial indexes for a fee.

How do I search for a person on the census?

Use Leeds Libraries subscription to Ancestry.com to search for a person by surname and first name. You can choose what census year to search and select the approximate year of birth, place of birth and current residence if these are known. Ancestry.com is available on every computer in all of the public libraries in Leeds free of charge.
Do you have access to the 1911 census?

Ancestry.com have the 1911 census on their website but there is currently no way to search it by name. You can, however, browse areas such as Leeds North or Kirkstall but this could be very time consuming. We sell vouchers for Find My Past which can be used to search the full 1911 census (www.1911census.co.uk) or you can subscribe to it on a private subscription. Ancestry hopes to have the 1911 census fully indexed and searchable by name sometime this year.
How can I find out where my ancestors lived?

Look for family members on the census by name (1841-1901). This will give an address and you can then use trade directories and maps to locate where this street is. We may even be able to find a photograph of it on our Leodis website (www.leodis.net). 
Do you have any photographs of my family or street where they lived?

It is very unlikely that we will have any photographs of your family but there may be photographs of the street they lived in on our online photographic archive – www.leodis.net. You can search this by street or building name or just browse an area of Leeds.
How can I find out who used to live in my house?

Use trade directories and electoral registers to look up your street and house number. Alternatively contact the Land Registry in Wakefield for information such as title deeds – www.archives.wyjs.org.uk. 
How can I find out about a particular business?

Use the trade directories to see if the business is listed. Also try our online newscuttings indexes – www.leedslocalindex.net and www.leedsbusinessindex.net for any articles about the company. Additionally try the West Yorkshire Archive Service (www.archives.wyjs.org.uk) to see if any company records have survived.

What local newspapers do you have in the library?

Our full list of newspapers is available as a pdf download on our website: www.leeds.gov.uk/localstudies. We have full runs of the Leeds Mercury, Yorkshire Post and Yorkshire Evening Post. All newspapers are kept on microfilm and copies can be made for 50p per page. Additionally we have access to the British Library’s 19th Century Newspapers Online which has the Leeds Mercury and is searchable by keyword. To access this database at home please choose from the list on this page www.leeds.gov.uk/onlineresources - you will also need your Leeds library card number to log in.
My father was in a local newspaper when he was young. Can you help me find the article?

We have many local newspapers on microfilm but unfortunately we only have a partial index – www.leedslocalindex.net. If you cannot find a reference to the article in the index then the only other option is to search each newspaper edition in turn at the time you think it may have appeared. This can be a very time consuming progress so it helps greatly if you have an approximate date. Copies from the newspapers can be made for 50p per page.
Do you have coroner records?

No, we do not keep coroner records here. If they still exist then they will be held by the West Yorkshire Archive Service but very few remain. We do have old newspapers so there may be details of coroner courts and inquests reported in the press of the time.

Do you keep school records?

No. Those that still exist will be kept at the West Yorkshire Archive Service  – www.archives.wyjs.org.uk. 
Can I get a copy of a will from you?

No. The index to wills (post 1858) is kept at the Probate Registry in Leeds but Ancestry now have the index online as well. Copies of wills can be purchased from the York Probate Office.

