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Congratulations on the 
birth of your new baby

Welcome the new member of your family with love

This booklet will guide you 
through the important first 
steps on registering the birth 
and getting help from other 
council services.
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Registering a birth in Leeds

Once you have decided upon a name for your new arrival 
you will need to register the birth. You can do this at 
the Register Office in Leeds Town Hall or at one of the 
following One Stop Centres, if that is more convenient:

Armley	 Garforth
Middleton (St Georges)	 Morley
Otley	 Pudsey
Rawdon	 Rothwell
Wetherby

You will need to make an appointment to register your 
baby. Please ring 0113 2224408

To contact us: 
Leeds Register Office
Leeds Town Hall
The Headrow
Leeds
LS1 3AD
Email: Register.office@leeds.gov.uk

When can I get an appointment?

We will offer you an appointment within 3 working days 
of your call although if you choose to visit a One Stop 
Centre you may have to wait a little longer.

You should register the birth within 5 weeks.

Opening hours at Leeds Town Hall:
Monday to Wednesday	 9.00 a.m. – 4.30 p.m.
Thursday	 9.30 a.m. – 4.30 p.m.
Friday 	 9.00 a.m. – 4.30 p.m.
Saturday	 9.00 a.m. – 12.00 p.m.

Please note – the Register Office is closed every second 
Wednesday of the month until 1.00p.m.

What if I can’t register the birth in Leeds?

If your baby was born in Leeds the record of the birth  
will always be held at Leeds Register Office. However  
you can actually register the birth at any Register Office 
in England and Wales. The registrar will forward the 
details to Leeds so there may be a short delay before  
you receive the birth certificate and other documents. 
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Who can  
register a birth?

Either parent

If the mother was married to the baby’s 
father at the time of the birth or if the 
mother and her partner have registered 
their civil partnership then either parent 
may register the birth without the other 
being present.

Both parents

If the mother and baby’s father were 
not married to each other at the time of 
the birth then the father’s details can be 
entered into the register if both parents 
attend together to register the birth.

If the mother and her civil partner have 
not registered their relationship but can 
provide evidence that conception was 
assisted by a licensed clinic, then the 
partner’s details can be entered into the 
register if both parents attend together  
to register the birth.

The mother on her own

If the mother was not married to the 
baby’s father at the time of birth, and the 
father does not attend the registration, 
the father’s details cannot be entered. 
It may be possible to register the baby 
again later to add the father’s details – 
please check with the registrar.
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What do I need to  
tell the Registrar?

About your baby

•	� The date and place of your baby’s 
birth

•	� The time of the birth (for multiple 
births)

•	� Whether the baby is a boy or a girl

•	� The child’s forename(s) and 
surname.

About the mother

•	� Forename(s) and surname and any 
other surnames used including 
maiden name

•	 Date and place of birth

•	� Address at the time of the baby’s 
birth

•	� Occupation (at the time of or prior 
to the birth)

•	� Date of marriage or civil partnership 
(if applicable)

•	� The number of any previous 
children born to the mother.

About the father or parent

•	 Forename(s) and surname

•	 Date and place of birth

•	� Occupation (at the time of or prior  
to the birth).

It is important that the information 
recorded in the register is correct. If any 
mistake is made, it may be difficult to 
have it corrected. You should therefore 
check the entry in the register very 
carefully before you sign. 
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The Registrar  
will give you

After the registration the registrar will give you a free 
short birth certificate 

You will need to pay for any full certificates that you 
need. We advise you to buy all the certificates you will 
need at the time of the registration as the cost of any 
certificates will be higher after the day of registration.

Certificate fees

On the day of registration – £3.50
After registration (up to 6 months) – £7.00
After 6 months – £9.00

If you register the birth outside Leeds we will post the 
certificate(s) to you when we receive your documents 
from the registrar.

Language translation service

If you need to use a translator to help register your 
baby’s birth please tell the person making your 
appointment. We can arrange for a translator to  
be present at the registration.
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Real Nappies –  
Have you cottoned on?

Did you know that your new baby will use about 5,000 
disposable nappies before it is potty trained?

Have you thought about using Real Nappies? 

They are cheaper and more environmentally friendly than 
disposables, and are available in funky colours and patterns.

Through Leeds City Council you can receive a free trial pack of 
2 real nappies to try for yourself, or £30 cash back if you have 
already bought some. You will need to fill in a form that can  

be found on our website www.leeds.gov.uk/nappy or ring  
0113 395 0778. We will need a copy of a birth certificate  
or the MAT B1 form if you’ve not had your baby yet and proof  
of address, as well as receipts of purchase for cash back.

For advice, videos and a postcode finder of where to buy  
real nappies look at the national campaign website  
www.goreal.org.uk

Keep it real!
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Information and advice for Parents, 
Carers, Young People and Children

Childcare

Family Support

Parenting

Benefits

www.thefamilyhubleeds.org

0113 2474386
0800 7310640

Family Hub Services
6th Floor East
Merrion House
110 Merrion Way
Leeds
LS2 8DT

Where can I find…?
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Naming ceremonies
We offer a range of naming ceremonies for children to welcome them 
into their new circle of family and friends.

The ceremonies include a range of readings and poetry that celebrate 
the new arrival. Parents grandparents and special adults can make 
promises of support to the child and their family in their future life.
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Bringing baby home

Your baby will only be allowed home 
from hospital by car if you have a 
properly fitting baby car seat. This is  
a seat for new-born babies and 
usually fits in the rear of the car and 
is rear facing. The shops will advise 
you about the choice you have for 
your car as not all makes of seats  
fit all cars. Some of the seats fit into  
a pram chassis and all are made  
so that you can carry your baby in  
the seat.

A child car seat offers something 
children are entitled to – protection of 
their lives and safe travel at all times. 
UK law introduced in 2006 requires 
all children travelling in cars to use 
the correct child restraint until they 
are either 135cm tall or the age of  
12 (whichever they reach first), 
meaning parents need to change their 
child’s car seat as the child grows. 

However, recent research suggests 
that 83% of drivers are not aware of 
this legislation, and two in three car 
seats in the UK are not fitted correctly.

What to consider when making  
a purchase:

•	 �Choose a child car seat which is 
suitable for your child’s weight

•	 �Follow the car manufacturer’s 
recommendations

•	 �Take into account that the child 
car seat may be used in several 
different cars

•	 �Check that the seat belt is long 
enough, particularly in rearward-
facing systems

•	 �Try fitting the child car seat 
into your car using the fitting 
instructions

•	 �Take note of how the child car 
seat is fitted – e.g. with a 3-point 
seat belt only, or with ISOFIX 
according to approved car list.
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Nursing in Comfort, Discretion and Style

Designed and tested by mums who have breastfed

Visit us at www.mamaway.co.uk to see the complete collection of:
•  Nursing t-shirts  •  Nursing Bras  •  Nursing Nightwear  •  Baby Slings  •  Skin Care Products
Mamaway Nursing Wear	 Tel: (020) 8741-8297

Order Now and 
Quote PG11
to receive £5 off*

*min. order of £40
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